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ChecKLisT
NoTebooK

Entry Form̍̍
Additional Entry Information̍̍
Letter from Owner̍̍
Project Description̍̍
Project Photographs/Graphics/Plans̍̍
Email Addresses for Press Release̍̍
Presentation Script̍̍
Brochure Text̍̍
Plaque Information̍̍
Project Panel Printout̍̍
Entry Fee (check payable to ACEC/M and attached to the front inside cover)̍̍
CD - two copies̍̍

CD - TWo CopIeS
01	Entry Form.doc or .pdf̍̍
02 	Additional Information.doc or .pdf̍̍
03 	Owner Letter.doc or .pdf̍̍
04	Project Description.doc̍̍
05	Project Images — Save as .jpg files in RGB format. Two versions of each image is required; one at 100 dpi and  ̍̍

	 another at 300 dpi, both sized to 5x7”. Number them in the order you would like them to be used as follows:
		  Photo 1.jpg	 Photo 4.jpg��
		  Photo 2.jpg	 Photo 5.jpg��
		  Photo 3.jpg	 Photo 6.jpg��
06	E-mail Addresses.doc or .xls̍̍
07	Presentation Script.doc̍̍
08	Brochure Text.doc̍̍
09	Plaque Information.doc̍̍
10	Project Panel.jpg (RGB format, 8x8”, 150 dpi)̍̍
11	Firm Logo.jpg (RGB format, at least 4” wide, and 150 dpi)̍̍
Both CDs are labeled with firm name, project name, and category̍̍

ENVeLope
Project Description - 10 stapled copies̍̍
Envelope is labeled with firm name, project name, and category̍̍

PANeL
Maximum Six Photos Used̍̍
250 Word Maximum̍̍
30x30” mounted on lightweight, rigid material with matte laminate̍̍
ACEC/M Logo on Front̍̍
Project category, name and location, and entering firm’s name and complete address included on back̍̍
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